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This form should be used to propose an extension of term of appointment or additional or reallocated duties (including additional responsibility for collaborative provision) between approved external examiners for taught courses.  
The form should be text processed and is designed for electronic transmission up to the point of signature and submission.  Both parts of the form should be completed by a member of University staff.  Fully completed and approved forms should be sent to the Standards & Enhancement Office at: eereports@bolton.ac.uk 
PART I – DETAILS OF PROPOSAL

	1.
	Full Name of Examiner:
	

	2.
	Programme Leader proposing the appointment:

	

	3.
	Approved by Head of School or nominee (normally Academic Group Co-ordinator (Student Experience and Learning Enhancement) or equivalent):

	(signature)
	Date:

	4.
	Details of Current Appointment (Award and Programme Title(s) (including details of relevant partner organisations)):

	

	5.
	Subjects currently being examined.  Assessments for which examiner currently has particular responsibility, with average student numbers where known.

	

	6.
	Extensions
	

	
	Current dates of appointment:

	
	From:        DD/MM/YY
	To:        DD/MM/YY



	
	Period of proposed extension (if applicable), with adequate justification:

	
	From:        DD/MM/YY
	To:        DD/MM/YY




	7.
	Reallocation of duties

	
	Additional responsibilities or reallocation.  Assessments for which examiner is to have responsibility, with average student numbers where known.

	

	8.
	Proposed Additional Fee.  Please indicate (where applicable) any additional fee to be awarded, adding explanatory text as necessary.

https://www.bolton.ac.uk/Quality/EEE/ExternalExaminers/Documents/FeesExpenses-2021.pdf 

	
	Additional Fee (if applicable)
	

	PART II - RATIONALE FOR PROPOSAL



	9.
	

	PART III – AGREEMENT



	10.
	Please indicate your willingness to extend your current contract as outlined above in sections 6 and/or 7.
Name ……………………………………………….      Date ……………………………

	11.
	By submitting this completed form to the University you agree that your details may be circulated to members of Senate, relevant committee(s) (which may include student representatives as members) and/or newly-appointed external examinees as mentees (if appropriate).




Application for approval of an extension of term of appointment or of additional or reallocated duties between approved external examiners for a taught course
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